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Maintains reliable and consistent attendance record.
Provides a positive example of leadership.
Collaborates with the Warehouse Manager and Warehouse Supervisor to
implement new processes and procedures.
Checks in Drivers for customer pickups.
Processes customer pick tickets and BOL’s for daily shipments within ERP system.
Communicates with other departments, such as, Customer Service, Quality, and
Production to ensure customer satisfaction.
Scans/files completed BOL’s for invoicing.
Assists and participates in mandatory physical inventory as required.
Processes transfer-trailer documentation as needed.
Is available for periodic overtime or weekend work as needed.
Helps maintain a neat, clean, and organized warehouse environment.

Join a fourth-generation, family-owned team — steady first-shift work, room to grow, and a values-driven culture in Ayer, MA.

WHAT YOU’LL DO:WHAT YOU’LL DO:WHAT YOU’LL DO:

REQUIREMENTS / WHAT YOU BRING:REQUIREMENTS / WHAT YOU BRING:REQUIREMENTS / WHAT YOU BRING:
High school diploma or equivalent
Fluent in English
Minimum 1 year warehouse/logistics administration experience
Experience with ERP systems
Reliable attendance and strong teamwork/communication skills

JOB ORDER ID#:
24178229
JOB ORDER ID#:
24178229

Contact MassHire North Central to be
pre-qualified as a referred candidate!

PHYSICAL REQUIREMENTS:PHYSICAL REQUIREMENTS:PHYSICAL REQUIREMENTS:
Sitting for Long periods 

EQUIPMENT USED:EQUIPMENT USED:EQUIPMENT USED:
Computer 
Label software and Label Printer

ENVIRONMENT:ENVIRONMENT:ENVIRONMENT:
Fast-paced, driven, and team-oriented
atmosphere focused on efficiency,
productivity, and safety.
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